NCEA LEVEL ONE ACCOUNTING

Course Outline 2010
The aim of this Course Outline is to help you survive the course in a reasonably pleasant way.  Ahead of you is an interesting, challenging and busy year in which your planning and commitment are most important.

Accounting is the discipline which measures, records, reports and interprets financial and other information about an entity, to interested parties to enable them to make appropriate economic decisions. 

This course aims to:

· promote knowledge and understanding of accounting as a financial language for individuals, community organisations and businesses
· apply financial knowledge and skills to practical situations
· develop essential skills in a range of financial contexts
Learning Outcomes

To achieve these aims, students will, within the contexts of individuals, community organisations and businesses:

· examine, understand and apply the assumptions on which accounting is based

· process financial data into meaningful information

· develop a knowledge and understanding of the systems and controls required to ensure financial data is processed accurately and efficiently

· prepare financial reports which meet user needs

· analyse and interpret financial reports

· make informed decisions based on financial and non-financial information

· develop skills in communication, numeracy, information and problem-solving

· develop self-management and competitive skills, social and co-operative skills, and work and study skills
This Year 11 Accounting course contributes 21 credits towards your Level 1 National Certificate in Educational Achievement (NCEA).  The 21 credits are spread over 6 achievement standards, two of which are internally assessed.

During the year, in addition to the two internal Achievement Standards, there will be homework, class tests, and two sets of school examinations.  These will help your study and check your progress towards the aims and learning outcomes of this course. The school examinations are held in Term Two and Term Three and will provide the opportunity for you to practise assessment of the external achievement standards.

In order to make progress and succeed this year you will need to:

· attend every class

· do all the class work and homework set by me

· try to do your best work all the time

· take an interest in the world around us

· ask lots and lots of questions!

All the best for a rewarding and enjoyable year’s study.
ASSESSMENT

	Number
	Achievement Standard Title
	Credits
	Assessment Method

	AS90022
	Demonstrate an understanding of the conceptual basis of accounting

	3
	External

	AS90023
	Describe a method of processing financial information and analyse transactions 
	3
	External

	AS90024
	Process financial information for a sole proprietor

	4
	Internal

	AS90025
	Demonstrate an understanding of accounting systems for entities

	3
	Internal

	AS90026
	Prepare financial statements for sole proprietors 

	4
	External

	AS90028
	Analyse and interpret information for a sole proprietor(s)

	4
	External


· The two internal Achievement Standards will be assessed as follows:

AS90025 

This standard consists of two parts. 
Part A involves researching, collecting and presenting data for cash controls and financial documents for a household. Part A will be assessed in Term One.

Part B involves the preparation of a Bank Reconciliation Statement which will be completed in class under test conditions in Term One.

AS90024 

This standard will be assessed as part of the school examinations in Term 

Two. 
· The four external Achievement Standards will be assessed by a 3-hour examination on Tuesday 16th November.
· You can gain the following grades in the Achievement Standards:
N

Not Achieved

A

Achievement


M

Achievement with Merit


E

Achievement with Excellence
· During the year you will be given more detailed information about the Standards including:

•
the Achievement Criteria – exactly what you have to do to get Achievement, Achievement with Merit, and Achievement with Excellence
•

exemplars – examples of assessment tasks that will show you the sort of questions you may get, and the standard of work expected 
HEBRON CHRISTIAN COLLEGE ASSESSMENT POLICY AND PROCEDURES
Attendance

Full class attendance is required at all times.  Absences must be explained by notes signed by parents/caregivers.  Failure to do so may jeopardise your course completion. 

Authenticity

· Work submitted for each standard must be YOUR work. 

· All work done outside the classroom for AS90025 must be accompanied by a completed authenticity form signed by you.

· I will use a range of strategies to ensure that authenticity is maintained.  These could include (but are not limited to) milestone checks, oral questioning and spot checks.  An interview will be arranged with you if I doubt that some or all of the work submitted is your own.

· Plagiarism (direct copying of illustrations, text, statistics etc that is not acknowledged in footnotes but passed off as your own original thoughts/work) is unacceptable and will result in no grade.

· All information photocopied or taken from a computer must be footnoted.  All sources used for ideas and information must be listed in a bibliography and handed in with the assignment.

· Cheating (intellectual dishonesty, passing off as your own work that which has been done by someone else) is unacceptable and will result in no grade. Cheating comes in various forms.  It includes: copying from another student during a test or exam; using someone else's work or ideas when preparing an assignment and pretending it is your own; copying from another student's current work with or without the other person's knowledge; using forbidden material in a test or exam.

Deadlines 

· If you are unable to attend school on the day AS90025 is due, arrangements must be made to have the completed assignment delivered to the college.

· If a deadline is missed and no satisfactory reason is forthcoming or negotiated you will get no grade.

· If due dates are not met because of illness or other serious crisis, a medical certificate and/or note of explanation must be given to the Principal’s Nominee who will decide on the appropriate action.  This could include a time extension or the awarding of a grade based on standard-specific evidence from other authenticated work.

· Any leave of absence must be applied for well in advance through the Deputy Principal; you and your parents need to be aware that this may cause you to forfeit the credits or disadvantage your results.

· When school work is produced on a computer, back-up copies of “work in progress” should be printed out daily.  This work must be shown to the subject teacher in the event of a computer break-down at the last minute.  Computer break-downs cannot be used as a valid reason for lack of work.

Moderation

All assessment activities and marking schedules will have been moderated prior to the date of assessment. You will be required to verify the acceptance of the grade awarded by signing the result slip attached to each piece of internally assessed work.  You will also be required to verify the final grades awarded that are submitted to NZQA.

Appeals

If you feel you have been treated unfairly, discuss your concerns with me first.  The full details of the Appeal process are in your Secondary Handbook.
Further Assessment Opportunities 

There will be one further assessment opportunity for AS90024 which will take place in Week 1, Term 4.  There will be no further assessment opportunity for AS90025 because it is a research assignment carried out over a period of time.

